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1. O01mue MoJI0KeHu s

1.1. Hacrosmee Ilonoxxenue papadborano B cootBeTcTBUU ¢ PenepanbHbiM 3akoHOM Ne 149-D3 ot
27.07.2006 r. «O6 wmHpOpManmK, HHHOPMAIIMOHHBIX TEXHOJOTHUAX U O 3alUTe WH(OpPMAIUN» B
pemakiuu ot 18 mapra 2019 1, denepanpHbiM 3akoHOM Ne 152-®3 ot 27.07.2006 r. «O
NEepCOHANBHBIX JaHHBIX» B penakiuu ot 31 nexadbps 2017r; Koncrurynueit Poccuiickoit denepannn
u TpynoBeim komexcom Poccuiickoit Denepanuu, YcTaBoM 00pa3oBaTeNIbHOTO yupexaeHus. [lpu
cocraBieHuu yuTteHo [lomoxenue 00 o0coOeHHOCTAX OOpabOTKM NEPCOHAJIBHBIX JaHHBIX,
OCYIIECTBIIsIEMO 0€3 MCIOJIb30BaHUsl CPEACTB aBTOMATHU3ALMHU, yTBepxkIeHHOe [locTaHOBNECHHEM
[IpaBurenscTtBa PO Ne 687 ot 15.09.2008r; TpeGoBaHus K 3alIUTE MEPCOHANBHBIX TAHHBIX PH UX
oOpaboTke B  WH(MOPMALMOHHBIX CHCTEMaxX MEPCOHANBHBIX  JIAHHBIX, YTBEPXKICHHBIE
[Toctanosnenuem IlpaBurenscta Poccuiickoit @enepanuu Ne 1119 or 01.11.2012r.

1.2. Jlannoe IlomoskeHwe ompenensieT OCHOBHBIC TpeOOBaHUS K 3aliuTe, 00paboTKe, TOPSIKY
MOJTy4€HUs1, XpaHEHHUsI, UCII0JIb30BAHUS U TIepejaur IEPCOHANIbHBIX JAHHBIX COTPYIHUKOB

CII «/lerckuii can Ne2y, a Takke OTBETCTBEHHOCTb 3@ HapyILLIEHHE HOPM, PETYJIHPYIOIUX 00paboTKy U
3ammTy nepcoHanbHbIX JaHHbIX B CIT «/leTckuii cam No2y.

1.3. TlonoxeHne ycTaHaBIMBAET OCHOBHBIC TIOHATHS M COCTAB MEPCOHAIBHBIX TaHHBIX pAaOOTHUKOB B
CII «detckuii cax Ne2y, periiaMmeHTHpYET (POPMUPOBAHKUE U BEJICHUE JTMYHBIX JIEJI, ONIPECIISICT IpaBa
U 0053aHHOCTH paOOTHHUKOB IO 3allUTE MEPCOHAIBHBIX TaHHBIX, a TAKXKe 005 3aHHOCTH COTPYITHUKOB
10 00eCTIeYeHHIO JOCTOBEPHOCTH EPCOHAIBHBIX JAHHBIX.

1.4. Tensto Hacrosimero Ilomoxkenust sBnaseTcs oOecrneyeHWe 3alluThl MpaB U CBOOOA
NeAarorndeckux pabOTHUKOB M OOCITYKMBAIOLIETO MEpCOHaNa MpU 00pabOTKe MX MEPCOHATbHBIX
JAHHBIX, B TOM YHCJIE 3alUTHI IIPaB HA HEIPUKOCHOBEHHOCTh YaCTHOM JKU3HU, JTUUHYIO TailHYy.

1.5. [Ipu onpexnenenun o6beMa U cofepKaHHs IEPCOHANBHBIX JaHHBIX paOOTHHUKA aMUHHUCTPALUS
CII «lerckuii can Ne2y pykoBoactByerca Koncrtutynuueii Poccuiickoit @enepanun, OenepaabHbIMUA
3aKOHaMHU U HacTtosmuM [lonoxeHuem.

1.6. IlepcoHanbHble AaHHBIE OTHOCATCS K KaTeropuH KOH(HIEHIMaIbHON uH(popMmaimu. Pexum
KOH(UICHIIMAIBHOCTH TEPCOHAJIBHBIX JaHHBIX CHUMAETCs B Cily4asX OO0E3JIMYMBAaHUSA WU IO
UCTEYEHUU 75 JIET CPOKa XPaHEHMs], €CIIU HHOE HE OIIPENIEIICHO 3aKOHOM.

1.7. Hacrosiiee [onoxenue siBasieTcsi BHYTPEHHUM JIOKaIbHBIM HOpMaTUBHBIM akToM CII «JleTckuii
can Ne2y, oOs3aTenbHBIM I  MCIIOJIHEHMs BCEMU pa0OTHUKaMM, HMEIOIIMMHU JIOCTyH K
MepCOHAJIbHBIM JTaHHBIM COTPpYAHUKOB CII «JleTckuit cag Ne2»y.

2. OCHOBHbIC IOHATHS H COCTAB MEPCOHAJIBHBIX JaHHBIX PA00OTHHKOB

2.1. Ilepconanvnvlie Oanmvie - m00ass UHPOpPMALUSA, OTHOCSIIASACS K ONPEAEICHHOMY WU
orpeneIsieMOMy Ha OCHOBAaHHMH TaKOW WHpopMarmuy GU3HIECKOMY JIHILY, B TOM YHCIIe ero (haMuius,
UMs, OTYECTBO, 'O/, MECAL, JaTa U MECTO POXKACHHUS, a TaKXKe aJpec, CeMeilHOe, COLHUAIbHOE,
UMYIIECTBEHHOE TTOJIOKEeHUE, 00pa3oBaHue, mpodeccus, J0X0Abl U Apyras HHpopMaIus.

2.2. I[lepconanvuvie Oannvle pabomuuxa - 370 HHPOpMAaIHs, He0OX0UMas 3aBeIyIOIIEMY

CIl «erckuii cag Ne2» B CBSI3M C TPYNOBBIMM OTHOLIEHUSIMHM M KAacamolascs KOHKPETHOTO
corpynuuka. [log wHbopManueir o pabOTHHKE MOHUMAIOTCS CBEIEHUS O (DakTax, COOBITHIX H
OOCTOSATENICTBAX JKU3HM PA0OTHUKA, TIIO3BOJIIONINE HWACHTU(GUIMPOBATH €0  JHMYHOCTH.
[lepconanbHble JaHHBIE PAOOTHUKA COJEPXKATCA B OCHOBHOM JOKYMEHTE IEPCOHAJIBHOIO y4yeTa
pabOTHHKOB - TMYHOM Jiejie pabOTHHUKA.

2.3. Obpabomka nepcoHAIbHBLIX OAHHBIX — TO NEHCTBUA (ONEpanuy) ¢ NePCOHAIBHBIME JaHHBIMH,
BKJIFOYasi cOOp, CHCTEMAaTH3allMI0 U HAKOTUICHWE, XpaHEeHHEe, YTOUHeHHE (OOHOBJIEHNE U U3MEHEHHE),
UCTIOJIB30BaHUE U PACIIPOCTPAHECHHUE (B TOM YHCJIC Mepeaya) MepCOHaTbHBIX JaHHBIX.

2.4. Pacnpocmpanenue NepcOHANbHbIX OAHHbIX - JCUCTBUS, HANpaBICHHbIE Ha TMepenady
NEePCOHATBHBIX JaHHBIX ONpPEAEICHHOMY KpyTy JHIl (Teperadya NepCOHATbHBIX JTaHHBIX) WM Ha
O3HAKOMJICHHE C TE€PCOHAJIBHBIMU JIAHHBIMU HEOTPAaHMUYEHHOTO Kpyra JHI, B TOM YHCJE
0o0Hapo/I0BaHWE TEPCOHAIBHBIX JaHHBIX B CpPEJCTBAX MAacCOBOM HH(pOpMAIMM, pa3MEIIeHUE B
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UH(POPMAIIMOHHO-TEJICKOMMYHHUKAIIMOHHBIX CETSX WM MPEAOCTABICHHUE JOCTYNA K MEePCOHAIbHBIM
JTAHHBIM KaKHM-JTH00 WHBIM CITOCOOOM.

2.5. Ucnonvzoeanue nepconHanvhvix OaHHbIX - NEUCTBUS (OMEpalMK) ¢ NEPCOHATBHBIMU JTAHHBIMH,
coBepiaembie CII «/lerckuii cag No2y B 11e1s1X NPUHATHUS PELICHUH WIIM COBEPIIECHUS MHBIX JIEUCTBUH,
MOPOXKIAIOIINX FOPUINUECKUE MOCIESACTBUS B OTHOIICHUU PAOOTHHUKA WM APYTHX JIUI[ JIMOO WHBIM
00pa3oM 3aTparvBaroNIyX MpaBa U CBOOO bl paOOTHUKA WIIU IPYTHX JIUIL.

2.6. Obwedocmynmvie nepconaibHvlie OaHHble - TICPCOHAIBHBIC JaHHBIC, JTOCTYN HEOTPAaHUYECHHOTO
Kpyra JIMIl K KOTOPBIM IPEJOCTaBJICH C corjacus pabOTHHWKAa WM HAa KOTOPHIE B COOTBETCTBUU C
(benepanbHBIMHU 3aKOHAMU HE pacIpoCTpaHseTcs TpeOoBaHKue COOI0eHUS KOH(PHICHIIMATbHOCTH.
2.7. B cocraB nepcoHanbHBIX qaHHBIX padoTHHKa CII «JleTckuit camg N2y BXomsT:

aHKETHbIC U OuorpaduuecKue JaHHbIC,

cBeJIeHUs 00 00pa30BaHUY;

CBEJICHUS O TPYJIOBOM M OOIIEM CTaxKe;

CBEJICHUS O COCTaBE CEMBH;

NacTIOPTHBIE TaHHBIE;

CBEJICHUSI O BOMHCKOM Y4eTE;

CBeJICHHS O 3apabOTHOM TUIaTe COTPYTHHUKA;

CBEJICHUS O COIMAITBHBIX JIBTOTAX;

CTEeUATBHOCTB;

3aHMMaeMasi JI0JDKHOCTB;

aJipec MecTa KHUTEIILCTBA U TeNe(OH;

MecTO pabOTHI MM y4eObl YWICHOB CEMbU M POJICTBEHHUKOB;
coJiepXaHue TPYI0BOTO JIOTOBOPA;

TIOJITMHHUKYU U KOTIUH MTPUKA30B;

JMYHOE JIeTI0 ¥ TPYIOBasi KHIKKA COTPYIHUKA,

OCHOBAHHMS K IPUKA3aM;

MaTepUalbl O NOBBIIICHUIO KBATU(HUKAIIMH U TIEPEIOrOTOBKE COTPYIHUKA, €ro aTTeCTallly,
CITY>K€OHBIM pacciieJOBaHUSIM.

2.8. Jluunoe peno paborHuka CII «Jlerckmii cax Ne2» HaxoguTcs B JOKyMEHTAIUH
JETIONPOU3BOANTENS U COCTOHT U3 CIEAYIOMNX JOKYMEHTOB:

aHKETa;
aBrobuorpadus;

KOIIMU JOKYMEHTOB 00 00pa3oBaHuy;

KOIIMsI JOKYMEHTA, YOCTOBEPSIOILETO JINYHOCTb;

KOIMsI CTPAXOBOI'O CBUJETENILCTBA T'OCYAAPCTBEHHOTO IEHCHOHHOTO CTPAaxOBaHUs, JIMOO
JOKYMEHT, KOTOpPbIM IOJITBEPXkAAaeT PErucTpaluid B CHUCTEME HWHAMBUIYaJIbHOTO
nepcoHUpUIPOBaHHOTO yueTta (yBenomieHue mo hopme AJIU-PET);

kapTouka ¢hopmsl T-2;

npuKa3 (BBINKCKA U3 TIPHKa3a) O mpuémMe Ha padory;

TPYAOBOWM JOTOBOP C MPHJIOKEHHEM (JIMCT O3HAKOMJICHHSI pPaO0OTHHKA C  JIOKAIbHBIMU
HopMmatuBHbIMU akTaMu CIT «/lerckuit cag No2y;

JIOKYMEHTBI, CBSI3aHHBIE C IEPEBOJIOM M IMepeMelleHHeM pabOTHUKa (KOMMHM MPUKA30B,
3asBIEeHUS paOOTHUKA U T.I1.);

KOTIMH HarpaHbIX JINCTOB;

aTTECTALIMOHHbIE JINCTHI;

3asiBJIeHUE pabOTHHKA 00 YBOJIbHEHUHU;

BBINKCKA U3 TIPHKa3a 00 YBOJbHEHUH;

coriacue Ha 00pabOTKy U XpaHEHHE MEePCOHATBHBIX JaHHBIX PA0OTHHKA,

CIIpaBKY 00 OTCYTCTBUH CYyJIUMOCTH U (WK) (haKTa YroJIOBHOTO MIPECIICIOBAHNUS .

pereHne BpaueOHOM NCUXHATPUIECKOH KOMUCCHH.

CIpaBKa O TOM, SIBJSIETCS HJIM HE SIBIISICTCS JIMLO MOJBEPTHYTHIM aJIMHUHHCTPATUBHOMY
HAKa3aHUIO 3a NOTpeOJIeHHe HApKOTHYECKUX CPEACTB WM ICUXOTPONHBIX BELIECTB 0O€3
Ha3HAuYEHUs] Bpaya JUOO HOBBIX MOTEHIMAIBHO ONACHBIX TICUXOAKTUBHBIX BEIECTB;

JpyTue JOKYMEHTBI, HaX0X/IeHHe KOTOPBIX B INYHOM Jelie OyAeT NPU3HAHO LeIecO00pa3HbIM;
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B JuyHoe naeno paborHuka CII «JleTckmii cag No2» BKIIOYAETCS TaKXKE OIKCHh BCEX
JIOKYMEHTOB, HAXOJIAIITUXCS B JIEIIe.

2.9. Pasmemenne Ha odunuaabHOM caiite Qororpaduii paObOTHUKOB, BHIEO C PaOOTHHKAMU
COTPYIHHUKH pa3perniaroT MyTeM MPeoCTaBICHHUs coriacus Ha 00paboTKy MEepPCOHANBHBIX JaHHBIX B
CII «erckmuii cam No2y.
2.10. Ilepconansubie manable padotHuka CII «/lerckuit cam Ne2y sBIsAIOTCS KOH(HICHIIMATIBHON
uHpopMalmed U He MOTYT OBITh McToNib30BaHbl coTpyauukamu CII «Jletckuii cam Ne2y» B JTMYHBIX
LEJIsX.

3. llopsiok noJiyyeHusi, 00padoTKH M nepeAavy NepCOHATbHBIX JaHHbIX PA00THUKOB

3.1. Ilox obpaboTkoii mepcoHanbHBIX HaHHBIX padoTHHKa CII «/leTckuii cam Ne2y» moHuMaeTcs
NOJy4YeHHe, XpaHeHHWe, KOMOMHHMpPOBaHUE, Iepelavya WIM JI00oe Jpyroe HCIOJIb30BaHHE
nepcoHabHbIX AaHHbIX coTpyaHuka CII «JleTckuit cam Ne2y.

3.2. B nensax obecnieueHust mpaB U CBOOO/] YeslOBeKa U TpakJaHWHA NMPU 00paboTKe MepCOHATBHBIX
JTAaHHBIX pabOTHUKA 00s3aHbI COOIIOIATHCS CleayoIne o01e TpeOOBaHUS:

3.2.1. Ilomyuyenue, xpaHeHHE, KOMOMHUpPOBaHHE, Iepejadya WU Jr000oe APYroe HCIOIb30BaHUE
nepcoHanbHbIX JaHHbIX paboTHUKA CII «/leTckuit cam Ne2y» MOXKET OCYIIECTBISTHCS UCKITIOUYUTENBHO
B LIeJIX oOecriedyeHust COOMI0/ICHHsI 3aKOHOB M MHBIX HOPMAaTHBHBIX IPABOBBIX aKTOB, COJACHCTBUsA
pabOTHUKAaM B TPYJIOyCTPONCTBE, OOy4YEHHH W TMPOABMKEHUU TO CIyk0e, oOecreueHus JTUIHOU
0€30IIaCHOCTH  COTPYIAHMKOB, KOHTpPOJII KOJIMYECTBA M KadecTBa BBINOJHAEMON paboThl MU
o0ecrieyeHHss COXPaHHOCTH UMYILECTBA.

3.2.2. llpu ompeneneHun o0beMa U CoJepXkaHUs, OOpadaTbIBaeéMbIX IEPCOHATBHBIX JIAHHBIX
pabotauka 3aBeayrommii CII «Jlerckuit cag Ne2» mOMKEH pPYyKOBOACTBOBaThCS KoHCTHTyHHEH
Poccuiickoit @enepanuu, TpyaoBbIM KOJIEKCOM U MHBIMH (hefiepaibHbIMU 3aKOHAMHU.

3.2.3. Bce mepcoHanbHBIE JaHHBIE pAOOTHHMKA IIOJyYalOTCSl Y HEro camoro. Ecim mepcoHasbHbIE
nanHble cotpynHuka CII «/lerckuit cax Ne2» BO3MOXKHO IOJIyYUTh TOJIBKO y TPEThEH CTOPOHBI, TO
pabOTHHK JTOKEH OBITH YBEJOMIICH 00 3TOM 3apaHee, U OT HETO JI0JKHO OBITh MOJTYyYEHO MUChbMEHHOE
corjiacue.

3.2.4. 3aBenyrommii CI1 «Jlerckuii cag No2» M0KeH COOOIUTh paOOTHHKY O IEIISX, MPEIOoIaracMbIX
UCTOYHUKAX U CHOCO0aX MOJYYEHHUsS MEPCOHANBHBIX JAHHBIX, a TAKXKE O XapaKTepe IMOJJIeKallnuX
MOJTyYEHUIO NIEPCOHAIBHBIX JaHHBIX U MOCJIEACTBUAX OTKa3a COTPYAHUKA JaTh MMCbMEHHOE COTJIache
Ha UX IOJIyYEHHUE.

3.2.5. He nomyckaetcst moxy4eHne u 00paboTka mepcoHanbHbIX qaHHbIX pabotHuka CII «/leTckmii can
Ne2y 0 ero moaMTUYECKHUX, PEIUTHO3HBIX M MHBIX YOEKIEHHUSAX M YACTHOM KU3HHU, a TAKXKe O ero
YJIEHCTBE B OOLECTBEHHBIX OOBEANHEHUSIX UM €ro MPOQCOI03HON IEATEIbHOCTH, 332 UCKIOUYEHUEM
cllydaes, IpelyCMOTPEHHBIX 3aKoHoAaTenbcTBOM Poccuiickoit denepannu.

3.2.6. PaGoTonaTens He UMEET MPaBO MOIy4YaTh U 00pabaThIBaTh EPCOHANBHBIC JaHHBIC PAOOTHHKA O
€ro 4ICHCTBE B OOILECTBEHHBIX OOBEJUHEHUSX WM €ro NpOQCOIO3HON JeATeNbHOCTH, 32
UCKJIIOUEHHEM CIIy4aeB, IPeyCMOTPEHHbIX (efepalbHbIMU 3aKOHAMHU.

3.2.7. Ilpy IpUHATUY peIIeHU OTHOCUTEIHHO pabOTHHKA HA OCHOBAHUU €T0 MEePCOHATBHBIX JaHHBIX
HE JIOMYCKAeTCs MCIOJIb30BAaHUE JAHHBIX, IIOJYYEHHBIX MCKIIOYUTEIBHO B pe3yjibTaTe UX
ABTOMATH3UPOBAHHOM 00paOOTKH MM AJIEKTPOHHOTO TOTY4YEHUSI.

3.3. [IpuHmnel 06paboTKH NepCOHANBHBIX JaHHBIX paboTHHUKOB CII «JleTckuii cajg No2y:

* 3aKOHHOCTH LeJIel B crtoco00B 00pabOTKH MepCOHATBHBIX TAaHHBIX U T0OPOCOBECTHOCTH;

* COOTBETCTBHUSA Ilesiell 00paOOTKH MEPCOHANbHBIX JAAHHBIX LEJIAM, 3apaHee OIpeNeICHHbIM U
3asBJICHHBIM TIPU cOOpEe TMEpPCOHANBHBIX JAHHBIX, a TaKXKe IOJIHOMOYHMAM pabOTHHKA,
OCYIIECTBIISAIONIEro 00pabOTKy MEPCOHANbHBIX JaHHBIX;

* COOTBETCTBUS O0beMa M XapakTepa oOpabaThIBaEMBIX IMEPCOHAIBHBIX JAHHBIX, CHOCOOOB
00paboTKH NEPCOHANIBHBIX JaHHBIX LIEISIM 00pabOTKH MEPCOHAIBHBIX TaHHBIX;

* JIOCTOBEPHOCTH TEPCOHANBHBIX JaHHBIX, MX JOCTATOYHOCTH JJs Leined o0paboTky,
HEJIOIyCTUMOCTH 00paOOTKH NEPCOHANIBHBIX JTAHHBIX, H30BITOYHBIX 110 OTHOLIEHHIO K LEJISM,
3as1BJICHHBIM IIPU COOpE MEePCOHANBHBIX JIAHHBIX;

*  HEIOMyCTMMOCTH OOBEIUHEHUs CO3JIaHHBIX JII HECOBMECTUMBIX MEXAy co0oil uenei 6a3
JAHHBIX MH(QOPMALIMOHHBIX CUCTEM MEPCOHATIBHBIX JAHHBIX.




3.4. B cnyuasix, HEOCPEACTBEHHO CBA3aHHBIX C BOIIPOCAMH TPYJIOBBIX OTHOLIEHUH, B COOTBETCTBUU
co cT. 24 Koncrurynuu Poccuiickoit deaepannu BO3MOKHO TOJydeHHE W 00pabOTKa JaHHBIX O
yacTHOH >ku3HH padoTHuKa CII «/lerckuii cag No2» TOIBKO C €ro MUCbMEHHOTO COTTIacHsl.

3.5. K o6paboTtke, nepegave u XpaHESHUIO NMEPCOHANTBHBIX JAHHBIX PAOOTHHUKA MOTYT UMEThH JIOCTYII
cotpyanuku CIT «/lerckuii cam No2»y

3.6. Hcnonbp3oBaHUE NEPCOHAIBHBIX JaHHBIX BO3MOXKHO TOJBKO B COOTBETCTBHHM C LEJSIMHU,
OTIpeICIMBITUMHU HX TonydeHue. [lepcoHanbHbIEe JaHHBIE HE MOTYT OBITh MCIOJB30BaHBI B IIEJSAX
MPUYMHEHUS] UMYIIECTBEHHOTO M MOPAJIbHOTO BpeAa rpakianam, 3aTpy/IHEHUS peaju3allid MpaB U
cBoOoJ rpaxxkaan Poccuiickoit @enepanun. Orpanudenue npas rpaxaan Poccuiickoit @enepanum Ha
OCHOBE WCIOJB30BaHUS MHPOpMauK 00 UX CONHMAIBHOM MPOUCXOXKACHWH, O PacoOBO,
HAllMOHAJIbHOM, SI3bIKOBOM, PEJIMTMO3HOM U IMAPTUWHOMN NPUHAJUICKHOCTU 3aIPEIICHO U KapaeTcs B
COOTBETCTBUU C 3aKOHOAATEIBCTBOM.

3.7. Tlepenaya mepcoHanbHbIX AaHHbIX padotHuka CII «Jlerckmit cam Ne2)» BO3MOXKHAa TOIBKO C
corjmacus pa0OTHMKAa B CHOydasx, MNPSMO MPEIyCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit
denepalui.

3.8. IIpu nepenaye nepcoHATBHBIX JaHHBIX padoTHHKa 3aBenyromui CIT «/leTtckuii cag Ne2y noinkeH
co0aroaaTh caeayone TpeboBaHus:

* HE coo0IaTh MepCOHATBHBIC JaHHBIE PAOOTHUKA TPEThEH CTOPOHE O€3 MUCHMEHHOTO COTJIACHS
paboTHUKA, 32 UCKIIOYEHHEM CIy4yaeB, KOTJa 3TO HEOOXOAMMO B LENSIX MpeaynpexaeHUs
YIPO3bl KU3HU U 3[J0OPOBBIO0 PaOOTHHKA, a TAKXKE B CIIy4asiX, YCTAaHOBJIEHHBIX (hefiepabHbIM
3aKOHOM,;

* He cooOmaTh MepCOHANbHBIE [aHHbIE pAa0OTHUKA B KOMMEpPUYECKHMX Ieiiax 0e3 ero
MMCbMEHHOTO COTJIACHS;

*  MPEeaynpeauTh JIUI, MOTYYArOIIUX IIEPCOHATBHBIC JaHHBIEC pAOOTHUKA, O TOM, YTO 3TH JTAHHBIS
MOTYT OBITh UCTIOIB30BaHbI JIUIIH B IENSX, ISl KOTOPBIX OHU COOOIIEHBI, U TPeOOBATh OT ATHX
JIMI] TOATBEPKACHUSI TOTO, UTO 3TO MPaBUIIO cOOM0AeHO. JIniia, moyyaronue nepcoHalbHbIe
JaHHble pabOTHMKA, O00s3aHBI COOJIOAATH PEKUM CEKPETHOCTH (KOH(HUICHIMAIHLHOCTH).
JlaHHOE MOJI0KEHNE HE PACTIPOCTPAHIETCSI HA OOMEH NIEPCOHATLHBIMHU JJAHHBIMU PAOOTHUKOB B
MOPSIIKE, YCTAHOBJICHHOM (pe/iepaibHBIMH 3aKOHAMH,

* pa3pemath JOCTyH K TIEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJBKO  CIEIUATBHO
YIIOJIHOMOYEHHBIM JIMIaM, orpeaeneHHbiM npuka3zom no CII «/lerckuit cag No2y, rnpu sTom
yKa3aHHBIE JIMIIa JOJKHBI HWMETh MPaBO TOJydYaTh TOJBKO T€ TEPCOHAIbHBIC JTaHHBIC
paboTHUKA, KOTOPbIE HEOOXOAUMBI JIJIS1 BBIMOJTHEHUS KOHKPETHBIX (PYHKIIUIA;

* HE 3ampamuBaTh MH(OPMALMIO O COCTOSHUM 3/I0pOBbs paOOTHHUKA, 3a HCKIIOYEHUEM TeX
CBEJICHHUM, KOTOpPBIE OTHOCSTCS K BOINPOCY O BO3MOXKHOCTU BBIMOJTHEHUS PAOOTHUKOM
TPYIOBOH (yHKIINH;

* [epenaBaTh MEPCOHANbHBIE JaHHBIE PAOOTHHKA MPEICTABUTENSM PAOOTHUKOB B TOPSIKE,
YCTaHOBJICHHOM TpYyJIOBBIM KOJEKCOM, M OTPaHUYHMBATh 3Ty WHGOPMALHUIO TOJBKO TEMHU
MEPCOHAIBHBIMU TaHHBIMH PAOOTHUKA, KOTOPBIE HEOOXOTUMBI JISl BHITOJHEHUS YKa3aHHBIMU
MIPEACTABUTEISIMU X (DYHKITHH.

3.9. Ilpu nepenave mepcoOHANBHBIX JaHHBIX pa0OTHUKA (B TOM YHUCIIE U B KOMMEPYECKHUX IENsIX) 3a
npenensl CIT «Jlerckmii can Ne2y 3aBemyromuii CIT «Jlerckuii cag Ne2y He JODKEH COOOMIATH ATH
JTAaHHBIE TPEThe CTOpoHe Oe3 MUCHMEHHOTO COTJIacHsi pabOTHHUKA, 32 UCKIIIOUYCHHEM CITy4YaeB, KOTAa
3TO HEOOXOIUMO B LIEISAX MPEIyNPEKICHUS yTPO3bl )KU3HU U 3I0POBBI0 pAOOTHUKA WM B CITydYasX,
YCTaHOBJICHHBIX (peiepaibHbIM 3aKOHOM.

3.10. Tlepemaua mnepcoHanbHBIX HaHHBIX paboTHuka B mpenenax CII «Jlerckuit cam No2y
OCYILECTBIISIETCS B COOTBETCTBUHU C JIOKATbHBIMU HopMaTuBHBbIMU akTamMu CII «JleTckmii cam Ne2y.
3.11. He nomyckaercst OTBe4YaTh Ha BOIIPOCHI, CBA3aHHBIE C ITepeadeii mepCcoHaIbHON HH(OPMAIIHH T10
Tenedony unu dakcy.

3.12. Bce mMepbl KOHDHUICHIIMAIBHOCTH TIpU cOope, 00paboTKe U mepeaavyu MepCOHATbHBIX TaHHBIX
COTPYJIHUKA PACTIPOCTPAHSIOTCS KaK Ha OyMakHbIE, TaK U Ha AJIEKTPOHHBIE (aBTOMATU3UPOBAHHEIC)
HOCHUTEH HHPOPMAIIHH.




4. ®opMupoBaHNe U BeJeHNE JUYHBIX el padoTHKOB CII «/lerckuii cag Ne2y

4.1. Jlmanoe neno padotHuka CII «Jlerckmit cam Ne2y dhopmupyeTcs mocie u3nanus nmprukasa o ero
npuéme Ha paboTy.

4.2. llepBoHauajgbHO B JMYHOE JI€J0 TPYHNHUPYIOTCS JIOKYMEHTBI, COJepXkalllie NepCcOHAIbHbIE
JaHHbIe paOOTHHKA, B TOPSIKE, OTpaKalolleM Ipoliecc npuéma Ha paboTy:

* aHKeTa;

* aBTOOHMOrpadus;

*  KOIIUHU JIOKYMEHTOB 00 00pa30oBaHuu;

*  KONUS JOKYMEHTa, YAOCTOBEPSIOIIETO JINYHOCTh;

* KOINHUS CTPaxoBOTO CBUAETEIHCTBA I'OCYJAPCTBEHHOTO MEHCHOHHOTO CTpPaxOBaHUs, JUOO
JOKYMEHT, KOTOPBI TOATBEPXKAAET PETUCTPALMIO B CHCTEME WHIUBUAYaIHHOTO
nepcoHnpuIpoBaHHoro yueta (ysemxomienue no popme AJIN-PED);

* kaprtouka ¢opmsl T-2;

* mpuKa3 (BBITUCKA U3 MpHKa3a) o npuéme Ha paboTy;

* TPYIOBOW JOTOBOp C MPWIOKEHHEM (JIMCT O3HAKOMJICHHsS PaOOTHHKA C  JIOKAJIbHBIMU
HopMmatuBHbIMEU akTamu CIT «/letckuit camg No2y;

*  KOIIMHU HarpaJHbIX JHUCTOB;

*  aTTEeCTAIlMOHHBIC JINCTHI;

* corjacue Ha 00paboOTKy M XpaHEHHE EPCOHANBHBIX JaHHBIX PAaOOTHUKA,;

* cmpaBka 00 OTCYTCTBHH CYJAMMOCTH H (Win) ()aKTa yroJIOBHOTO MPECIICOBAHHS,

* pelnreHue BpaueOHON NICUXUATPHUECKON KOMHUCCHH,

* CIpaBKa O TOM, SIBJSICTCS WM HE SBJSETCS JUIO MOJIBEPTHYTHIM aJMHHUCTPATHUBHOMY
HAKa3aHUIO 3a MOTpeOJIeHHe HApKOTUYECKUX CPEJCTB WM TICHXOTPOIHBIX BEIIECTB 0€3
Ha3Ha4YeHHsI Bpaya Jr00 HOBBIX MOTEHIIMATIHHO OMACHBIX ICUXOAKTUBHBIX BEIIECTB.

* JIpyrHe JOKYMEHTBHI, HAXOXKICHUE KOTOPHIX B IMYHOM Jiejie OyAeT MPU3HAHO [1eJeco00pa3HbIM;

B JguyHoe neno pabotHuka CII «JleTckmii cam No2) BKIIOYAETCS TaKXKe OIMUCH BCEX
JIOKYMEHTOB, HAXOJSIITUXCS B JIETIC.

4.3. Bce TOKyMEHTHI JIMYHOTO JIeJIa CKPETUISIOTCS B 00JI0KKY, YCTAHOBJICHHOTO B

CII «Jlerckuii can No2y, Ha 0070KKe TOJHKHBI OBITH (haMHIIHSI, UMSI, OTYECTBO COTPYAHHUKA.

4.4, JlnaHOMY A€y IPHCBAUBACTCS HOMEP, KOTOPBIN (PUKCUPYETCS B KypHAJIe y4€Ta TUIHBIX JICII.
4.5. K ankeTe B TMYHOM Jelie IpuKIiienBaeTcs pororpadus padborauka ¢popmara 3x4.

4.6. B muunom nene padorauka CIT «/lerckuit cag Ne2y BeneTcsi BHyTPEHHSS OMUCH, Ky/a 3aHOCATCS
HAaMMEHOBAHMS BCEX MOJMMIUTHIX JOKYMEHTOB, JaTa MX BKIIOUECHHS B JI€TI0, KOJUYECTBO JIMCTOB, a
TaK)Ke JaTa U3BATUS JOKYMEHTa W3 JieJla ¢ yKa3aHWeM JIUIa, U3bSBLIETO JOKYMEHT, U MPUUHUHY
u3bATH. B cllydae BpeMEHHOTO U3bATHUS JOKYMEHTA BMECTO HErO BKJIA/BIBAECTCS JIUCT-3aMEHUTENb.
H3baTue JOKYMEHTOB U3 JIMYHOTO JIeJ1a IPOU3BOIUTCS UCKIIOUUTENBHO C pa3pellieHus 3aBe1yIOIIEero
CII «erckuit cag Ne2». BHYTpeHHss1 ONUCH MOJIKMCHIBACTCS JIEIONPOU3BOIUTENIEM, C yKa3aHHEM
JaThl COCTABIICHUSI.

4.7. Bce 1OKyMEHTBI, MOCTYNAIOIIKE B TUYHOE JIEJI0, PACTIONATAIOTCS B XPOHOJIOTHYECKOM MOPSIIKE.
4.8. He nomyckaercst BKJIIOYaTh B JUYHOE JEJIO JOKYMEHTBI BTOPOCTEIIEHHOI'O 3HAUYEHHUS, UMEIOIIINE
BpeMeHHbIe (0 10 J1eT) cpoku XpaHEHHUs, HAPUMEP, CIPABKU C MECTA KUTEIbCTBA, O COCTOSIHUM
310POBbSI, O CEMEHHOM TOJI0KEHUU U T.II.

4.9. AHKeTa SBISIETCS OCHOBHBIM JJOKYMEHTOM JIMYHOTO JIeNa, MPECTABIISIOMNM CO0O0H MepeueHb
BOITPOCOB 0 OMOTpadUIECKUX TAHHBIX COTPYIHUKA, €T0 00pa30BaHUH, BBHITIOIHIEMOM paboTe ¢ Havyasa
TPYIOBOM JESITEIBHOCTU, CEMEHHOM TOJIO)KEHUH, MECTE MPOMUCKU WM MPOXKUBAHUSA U T.I. AHKeTa
3aroJHAETCS PAOOTHUKOM CaMOCTOSITENIBHO TIpH oopmiieHnn npuéma Ha padoty B CII «/leTckuii can
No2y.

4.10. Ipu 3anoaHEHNN aHKETHI paOOTHUK JIOJDKEH 3allOMHATE Bee €€ rpadbl, Ha BCE BOMPOCHI 1aBaTh
MIOJIHBIE OTBETHI, HE JIOMYCKaTh MCMPABICHUN WM 3a4€PKUBAHUSI, IPOYEPKOB, TTOMAPOK, B CTPOTOM
COOTBETCTBUHU C 3aMHUCSIMH, KOTOPbIE COAEPIKATCA B €r0 JIMYHBIX JOKyMeHTaX. OTpHUIaTeIbHbIe OTBETHI
B rpadax aHKETHI 3aMUCHIBAIOTCS 0€3 MOBTOPEHUS BOMPOCA.

4.11. IIpu 3anonHenuu rpadbl «OOpa3oBaHUey ClIeIyeT NPUMEHATh ClIeayronme GOopMyJIUPOBKHU B
3aBUCHMOCTH OT TOTO, KAKOW JOKYMEHT UMEETCs Y PAOOTHHUKA:

*  «BBICIIEEY;




*  «HENOJHOE BBICIIEEY;

*  «cpelHee ClielualbHOe;

*  «HEMNOJHOE CpeaHee).
4.12. B rpade «bamxaiime poaCTBEHHUKNY MTEPEUUCIISIIOTCS BCE YICHBI CEMbH paOOTHUKA
CII «/letckuit cag Ne2y ¢ ykazaHUEM CTENEHH pOJICTBA (OTell, MaTh, My, XKEHa, CbIH, 104b, POJAHbIE
OpaT u cecTpa), jAajee NEPEUMUCISIOTCS OJIM3KHE POACTBEHHUKH, IMPOXKHUBAIOIIUE COBMECTHO C
paOOTHUKOM. YKa3bIBatOTCA (haMHUIIUS, UMsI, OTYECTBO U JIaTa POXKIACHUS KaXKIOr0 YJIeHa CEMbH.
4.13. B rpade «BrimonHsiemast pabota ¢ Havaia TPyIOBOH JEATEILHOCTH» OTPAXKAIOTCS CBEIEHUS O
paboTe B CTPOrOM COOTBETCTBUHU C 3alUCSAMHU B TPYAOBOM KHIDKKE. B TpyIOBYIO NesTEIBHOCTH HE
BKJTIOUAETCS BpeMsi y4eObl B 00Ie0o0pa30BaTEeNbHBIX IMIKOJIAX, MPO(EecCHOHATEHO-TEXHUICCKUX U
JpYyTUX MPUPABHEHHBIX K HUM Y4€OHBIX 3aBeJeHHUsIX. Bce 3anucu nmpous3BoasTCs B XpOHOJIOTHYECKOM
HOpsJIKE.
4.14. AnkeTa IOJMUCHIBACTCS JIUIIOM, IPUHUMAEMBIM Ha padoTy, U ACIOMPOU3BOIUTEIIEM
CII «Jetckuit cag Ne2y» mocie CBEpKU CBEIEHHUI, 3aHECEHHBIX B AaHKETY, C COOTBETCTBYIOIIMMHU
JIOKYMEHTaMU U 3aBepsIeTCs IeUaThio.
4.15. Arobumorpadust -  JOKYMEHT, COJEp)KallMii  OMNHWCAaHUE B  XPOHOJOTUYECKOU
HOCJIEI0BATEIbHOCTH OCHOBHBIX 3TANOB KU3HU U AedrenbHocTy npuHumaemoro B CII «/leTckuii can
Ne2y» pabotHuka. ABroOuorpadusi cocTaBisieTcsi B IPOU3BOJIBLHON Qopme, 06€3 NOMapok H
WCIIPABJICHUN.
4.16. OcCHOBHbIC MOMEHTBI, KOTOPbIE JJOIKHBI ObITh OCBELIEHBI B aBTOOMOrpaduu:

* (¢amuus, UMs, OTYECTBO;

*  YHCJO, MECAL U T'OJ] POXKACHUS;

* ToJy4YeHHOoe oOpa3oBaHMe (TAe, KOrja, B KakMX YYeOHBIX 3aBEJCHUSAX, IO KaKOH

CIICLIUATILHOCTH);

*  BpeMs Hayaja TPYIOBOH JEATEIbHOCTH;

* [PUYMHBI IEPEXO/A HA APYTOE€ MECTO PabOTHI;

* OTHOIICHHE K BOMHCKOH 0053aHHOCTH, BOMHCKOE 3BaHUE;

*  HaJM4YME MPABUTEIHCTBECHHBIX HATPaJ, MOOIIPECHUH;

* CBEJICHUS O CEMEHHOM MOJIO0KEHUU U OJIM3KHUX POJICTBEHHUKAX;

* JaTa COCTaBJIEHUS aBTOOMOTpauu U JUYHAS MOANKUCH COCTABIISIEMOTO.
4.17. Asrobuorpadus, cocraBnenHas npu npueme B CII «Jlerckuii cam Ne2y, He MOATEKUT
KoppekTupoBke. [Ipr HEOOX0IMMOCTH BHECEHHUS N3MEHEHNH HITH JTOTIOJTHEHHIA, OHU (PUKCHPYIOTCS Ha
OTJICJIbHOM JIMCTE, MOJMUCHIBAIOTCS paOOTHUKOM C yKa3aHMEM JaThl U MPUOOIIAIOTCS K IMEPBUYHOM
aBToOmorpaduu. B cmydae 60ap1Mx n3MEHEHUI OnorpadUuecKnx TaHHBIX paOOTHHUKA OT HETO MOKET
OBITH 3aTpeOOBaHa OOHOBIIEHHAS aBTOOHOTpadws.
4.18. AmroOuorpadus He 3aBepsercs moamucsamu 3apeaytomero CII «/lerckmit cam Ne2y wm
HeYaThlo.
4.19. Komun nO0KyMEHTOB 00 0Opa30BaHUM 3aBEPSIOTCS JIMYHOM MOAMUCHIO JEIONPOU3BOIAUTEINS
10CJI€ CBEPKH UX C MOJIMHHUKAMU JOKYMEHTOB.
4.20. JInanoe neno Ben€Tcs Ha MPOTSHKEHUU BCel TpyAoBoit nestenbHocTH padotHuka CII «JleTckuii
canx Ne2y. I3MeHeHHsI, BHOCUMBIE B JIMYHOE JIEJI0, JI0JKHBI OBITH MTOATBEPKACHBI COOTBETCTBYIOIIUMHU
JIOKYMEHTaMHU.
4.21. Jlenonpou3BOAUTENb TMPUHUMAET OT TNPUHUMAEMOro Ha paboTy paOOTHUKA JIOKYMEHTHI,
NPOBEPSIET TIOJHOTY WX 3aIllOJHEHHWS W NMPAaBUIBHOCTh YKa3bIBAEMBIX CBEJICHHUH B COOTBETCTBHH C
NPEIbIABICHHBIMHA UM JIOKYMEHTaMH.

5. Y4er u XpaHeHHe NEPCOHAIBbHBIX JAHHBIX PA0OTHUKOB
5.1. JInunsie nena, B KOTOPHIX XpaHATCS nepcoHaabHbie qanHble paboTHUKOB CII «JleTckuit cag No2y,
SIBJISTFOTCSI TIOKyMEHTaMU « /{7151 BHYTPEHHETO TTOJIb30BAHUS.
5.2. JIn4HOE [1e710 PETUCTPUPYETCS, O YeM BHOCUTCS 3amHCh B «JKypHan yuéra TUYHBIX JeT.
KypHan cogepxut caeayrouie rpadsbi:

*  MOPSAAKOBBIA HOMED JIUYHOTO JIENA;

*  (bamumus, UMsl, OTUECTBO PAaOOTHUKA;

* JlaTa MOCTAaHOBKH JIeJa Ha YYeT;




* JlaTa CHATHA J€JIa C y4eTa.
5.3. JInuHble ena pacmoiararoTcs B MOPSIKE COTIIAaCHO WX HOMepaM JIH00 B alihaBUTHOM ITOPSIJIKE.
5.4. llocne yBombHeHuss pabGotHuka CII «Jlerckuii cag Ne2y B JM4YHOE J€I0 BHOCSTCS
COOTBETCTBYIOIIME JOKYMEHTHI (3asBJICHHE O PACTOP>KEHUH TPYAOBOIO JOIOBOPA, KOIUS MPHKa3a O
pacTOpKEHUH TPYJIOBOIO JOTOBOpa), COCTABIISAETCS OKOHYATEIbHAs OMMCh, CAMO JIMYHOE [IEJI0
odopmisieTcs u nepenaeTcs il XpaHEeHusl.

5.5. Jluunble nena coTpyaHukoB, yBosieHHBIX U3 CII «/letckuii cag Ne2y, xpansarcs B apxuse CII
«[lerckuii cag Ne2y B anipaBUTHOM TIOPSIAKE.

5.6. He nomyckaercsi:

* coo0mIaTh NMepcoHaIbHbIE JaHHbIE PAOOTHHKA TPEThEH CTOPOHE 0€3 MUCHMEHHOrO COIJIacus
paOOTHHKA, 32 MCKIIOYCHHUEM CIIyyaeB, KOTJa 3TO HEOOXOAMMO B HEINSAX IMpeXyNpeKICHUs
yIpo3bl JKM3HM U 370pOBbIO pabOTHMKA, a TaKkKe B CIydasx, YCTaHOBJIEHHBIX
3aKoHoaarenscTBOM Poccniickoit denepanuy;

* coo0mHIaTh NepCcOHAIbHbIE JaHHbIE pA0OTHUKA B KOMMEPUYECKUX LEIsIX 0€3 ero MMCbMEHHOIO
corjiacus;

*  3ampamuBaTh UHPOPMALUIO O COCTOSHUM 3710poBbs paboTHuka CII «Jlerckuit cam N2y, 3a
UCKJIIOYEHUEM TEX CBEIECHHI, KOTOPHIE OTHOCSTCS K BOIIPOCY O BO3MOYKHOCTH BBIITOJIHEHUS
pabOTHUKOM TPY10BOW (DYHKIIMH.

5.7. Jloctym K TepCOHalbHBIM JQHHBIM pPAa0OTHUKOB pa3pelaeTrcss TOJbKO CIELUATIbHO
YIIOJHOMOYEHHBIM JIMIIAM, P 3TOM YKAa3aHHBIC JIMLA JOJDKHBI MMETh IIPABO IIOJIy4aTh TOJBKO TE
nepcoHaibHble faHHble paboTHHKa CII «leTckuit cag Ne2y, koTopble HEOOXOAUMBI ISl BBITOJIHEHUS
KOHKPETHBIX (DYyHKIMH.

5.8. Bce Mepbl KOHQHIEHIIMATBLHOCTH MPH y4YeTe U XPAaHEHUU MEPCOHATBHBIX JAaHHBIX COTPYIHHKA
pacIpoCTpaHsAIOTCS Kak Ha OyMakHblE, TaK M Ha AJIEKTPOHHbIE (aBTOMAaTU3WPOBAHHBIE) HOCUTEIU
UHpOpMaLIUH.

5.9. Xpanenue nepcoHANBHBIX JAHHBIX JOJDKHO IMPOUCXOAUTH B MOPSAKE, HCKIIOYAIONIEM UX YTpaTy
WM UX HETIPAaBOMEPHOE HUCII0JIb30BAHHUE.

6. ZlocTyn K mepcoHaJbHbIM JaHHBIM pa6oTHnKOB CII «/leTckuii cag Ne2»

6.1. Buyrpennuit noctyn (moctyn BHyTpHu CII «/letckuii cam No2y).

6.1.1. [IpaBo mocTyma K nepcoHaNbHBIM naHHbIM padoTHuKa CIT «Jlerckwmii cam No2» UMEIOT:

6.1.2. TlepedyeHb JUI, UMEIOMMUX JTOCTYI K TEPCOHAIBHBIM JIAHHBIM PAOOTHHKOB, OIPEICIISICTCS
MIPUKA30M 3aBEYIOIIEro U MMCbMEHHOTO  0053aTeIbCTBAa O HEPA3TJallleHnH NePCOHAIBHBIX JaHHbBIX
pabOTHHKOB.

6.2. Bueunuit nocTyr.

6.2.1. K uncmy maccoBsIx motpeduTeseit nepconanbubix qanHbIX BHE CII «JleTckuii cam Ne2y M0kHO
OTHECTH TOCYJIaPCTBEHHBIE U HETOCYNapCTBEHHbBIE (PYHKIIMOHATIBHBIE CTPYKTYPHI.

6.2.2. Haa3opHO-KOHTPOJIbHBIE OpTraHbl MMEIOT IOCTYN K HMH(pOpMalmHUH TOJBKO B cdepe cBoei
KOMIIETCHIIUH.

6.2.3. Opraauzanuu, B KOTOPbIC COTPYTHUK MOXKET OCYIICCTBIIATh IIEPEUHCIICHUS ICHEKHBIX CPEJICTB
(cTpaxoBble  KOMIIAHWH, HETOCYJApCTBEHHBIC  IEHCHOHHBIE  (OHIBI,  OJIATOTBOPUTEIIBLHBIC
OpraHu3aIlii, KPEIUTHBIE YUYPEXKICHHS), MOTYT TMOJYYHTh JOCTYN K TEPCOHAIBHBIM JIaHHBIM
paboTHUKA TOJBKO B CIIydae €ro MUChbMEHHOTO Pa3pelIeHUs.

6.2.4. Ilepenaua nepconainbHbIX JaHHbIX coTpyaauka CIT «Jletckuii cag No2y» IpYyrUM OpraHU3aIdsIM:

* CBeJCHUS O paboTaroUIeM COTPYJHUKE WU YXKE YBOJICHHOM MOTYT OBITh IPEIOCTaABIICHBI
JIPYroil OpraHW3alMi TOJILKO C TMCBMEHHOTO 3ampoca Ha OJaHKe OpraHu3aluu, ¢
MPIIOKEHNEM KOTIMH HOTapUaIbHO 3aBEPEHHOTO 3asIBICHUS PaOOTHHKA,;

* mnepcoHanbHbie gaHHBIe pabdoTHMka CII «/leTtckmit cam No2» MOryT OBITH TPEIOCTaBIICHBI
POJCTBEHHUKAM WJIM YJI€HaM €ro CEeMbH TOJBKO C MNUCBMEHHOIO pAa3pelIieHHs] CaMOro
COTPYIHUKA.

* B ciyd4ae pa3Bojia ObIBIIas cymnpyra (cymnpyr) umerotr npaBo obpatutbes B CII «Jletckuii cag
No2y ¢ MUCHhMEHHBIM 3alPOCOM O pa3Mepe 3apabOTHOW TUTAThl COTPYIHUKA O€3 ero corjacus
(YK PD).




7. 3ammTa nepcoHaNbHbIX JaHHBIX padoTHUKOB CII «leTckmii cag Ne2y

7.1. Tlog yrpo3oil WM OMAaCHOCTHIO YTPaThl MEPCOHANBHBIX JTAaHHBIX NMOHUMAETCS CIMHHUYHOE WU
KOMIUIEKCHO€, pealbHOe WM [MOTECHLUAJIbHOE, AaKTUBHOE WJIM T[acCCUBHOE TPOSBICHHE
3JIOYMBIIUJICHHBIX BO3MOXKHOCTEW BHEIIHUX WM BHYTPEHHUX HCTOYHHKOB YTIpO3bl CO31aBaTh
HEONAronpusITHBIE COOBITUS, OKa3blBaTh JECTAOMIM3HUPYIOIIEEe BO3ACHCTBHE Ha 3allUIIAEMYIO
uHdopMaIuto.

7.2. Puck yrpo3bl moObIM HH(GOPMAIMOHHBIM pecypcaM CO3[al0T CTUXUHHBIE OEICTBHA,
IKCTpEMAIIbHBIE CUTYAIlMH, TEPPOPUCTHUECKUE ACUCTBUS, aBapHH TEXHUYECKUX CPEICTB U JIMHUM
CBSI3HU, APYrue OObEKTUBHBIE OOCTOSATEIILCTBA, & TAKXKE 3aMHTEPECOBAHHbIE U HE3aWHTEPECOBAHHbBIE B
BO3HHUKHOBEHUH YTPO3bI JIUIIA.

7.3. 3amuTa NEPCOHANBHBIX JAHHBIX TPEACTABIIET €000 JKECTKO pEerIaMeHTUPOBAaHHBIA U
JTMHAMUYECKH-TEXHOJIOTHUECKUH  TpoIecc, TMPEeAyNpekTaloNnidi  HapylIeHHe  JIOCTYIHOCTH,
I[EJIOCTHOCTH, JOCTOBEPHOCTH U KOH(UACHIIUAIEHOCTH MEPCOHATBHBIX JAHHBIX U, B KOHEYHOM CYETE,
o0ecreynBaroIMi IOCTATOYHO HA/AEKHYI0 0€30MMacHOCTh MH(POPMAIIMK B IIPOLIECCE YIIPABIECHYECKOM
U TIPOU3BOCTBEHHOM JI€ATEIbHOCTHU JOMIKOJILHOTO 00pa30BaTeIbHOIO YUPEKICHUS.

7.4. 3amyTa IEpCOHAIBHBIX JAHHBIX pa0OTHHKA OT HETPABOMEPHOTO WX MCITOIB30BAHMS WIH YTPATHI
noikHa ObITh oOecniedena 3aBeayromuM CII «Jletckuit cag No2y 3a cuert cpeacts CII «Jlerckuii can
Ne2y B mopsiake, ycTaHOBIEHHOM (hesiepaqbHBIMU 3aKOHAMHU.

7.5. "Buympennasa 3awuma’.

7.5.1. OCHOBHBIM BHHOBHHUKOM HECAHKIIMOHUPOBAHHOI'O JIOCTyNa K IEPCOHAIBHBIM JIaHHBIM
SBIISIETCA, KaK MPaBUJIO, IEPCOHAN, paboTalOUIMH ¢ JOKyMEHTaMH 1 0a3aMH JJaHHbIX. Permamenranus
JOoCTyna TepcoHala K KOH(PHUACHUUATbHBIM CBEIEHHUSM, JOKYMEHTaM M 0a3aM JaHHBIX BXOIHUT B
YHUCJIO OCHOBHBIX HANpaBICHUH OpraHU3allMOHHOHN 3aluThl MH(QOpPMAlMM M TpeJHa3HauyeHa Jyis
pasrpaHUYeHUs TOJIHOMOYMM MeX Ty aaMuHucTpanueit u cnenuanuctamu CII «Jlerckuit cag No2y.
7.5.2. Ins obecnieyeHusi BHyTPEHHEH 3aIUThHI IEPCOHATBHBIX TaHHBIX paboTHUKOB CII «JleTckwii caj
Ne2» HeobxoanmMo co0aroaaTh psia Mep:

* OrpaHMYEHHE U pErJIaMEHTalUsl cocTaBa pPAaOOTHUKOB, (PYHKUIMOHAIbHbIE OO0SN3aHHOCTH
KOTOPBIX TpeOYyIOT KOH(DHICHIIMATbHBIX 3HAHUH;

* cTporoe u3dupareiabHOe U 0O00CHOBAaHHOE paclpe/ieIeHue JOKYMEHTOB U HH(POPMALIUU MEXKTY
pabotaukamu CIT «/lerckuit camg No2y;

* palMoHaJIbHOE pPa3MEIleHHE PadOYUX MeCT PaOOTHHKOB, MPH KOTOPOM HCKIIOYAIOCH ObI
OECKOHTPOJIFHOE MCIIOJIb30BaHKE 3alHIaeMO HH(OpMAIIHH;

» 3"anue pabotHukoM CII «Jlerckuit cam Ne2» TpeOoBaHHII HOPMATUBHO-METOAMYECKUX
JIOKYMEHTOB TI0 3a1uTe UH()OpPMALIMK U COXPaHEHUU TalHBbI;

* HajguuMe HEOOXOAMMBIX YCIOBUH B TMOMEIICHMH A1 PalboThl ¢ KOH(UICHIIMATHLHBIMU
JIOKYMEHTaMU U 0a3aMu JaHHbBIX;

* OIpelelieHUEe U perjiaMeHTalls COCTaBa paOOTHHKOB, MMEIOMIMX MPaBO JOCTyMa (BXOAa) B
MOMEIIIEHUE, B KOTOPOM HAXOAUTCS BHIYUCIUTENbHAS TEXHUKA,

*  OpraHu3anys NopsaKa YHUUTOKEHHUS HHPOpMAIIUH;

* CBOEBPEMEHHOEC BBISIBIICHHE HApYIICHUS TPEOOBAaHW pPa3pelIMTENBHON CHCTEMBI JOCTyIa
paboTHUKaMU,

* JIMYHBIE JIeJIa MOTYT BBIIABAThCS JIEIOMPOM3BOIUTENIO TOJbKO 3aBeaytommM CIT «Jlerckuit
caa Ne2y M B MCKIIIOUUTENBHBIX CIy4asX, 10 MHUCbMEHHOMY paspelneHuto 3aseaytomiero CIT
«derckuit cax Ne2»- pyKOBOIUTENIO CTPYKTYpPHOTO TOJpa3jieieHus (Hampumep, Mpu
MOJTrOTOBKE MaTEpPHAJIOB /ISl aTTECTAlUU PaOOTHHKA).

7.5.3. 3ammTa nepcOHANBHBIX TaHHBIX COTPYIHHUKA Ha 3JICKTPOHHBIX HOCUTEIISX.

Bce nankwu, comep:kaiiyie nepcoHaibHbIe JaHHBIE COTPYAHUKA, TOJKHBI OBITH 3aIIUIICHBI ApOJIEM,
KOTOPBI COOOIIAeTCs AETONPON3BOIUTEITIO.

7.6. "Buewnss 3aumuma'

7.6.1. Ilogx MOCTOPOHHUM JIMIIOM TOHHMAETCS JIF0OOE JIMIO, HE HMEIOIIee HEMOCPEACTBEHHOTO
otHomeHuss Kk jgearenbHoctH CII  «Jletckuit canm Ne2y, mnocerutenu, paOOTHHKH JpPyTUX
OpraHU3allMOHHBIX CTPYKTYp. llocTopoHHME NuIla HE MOJKHBI 3HATh paclpeneieHue (QYyHKIIHM,
pabouue TpOILEcChl, TEXHOJOTHIO COCTaBJICHUs, O(QOPMIICHUS, BEICHUS U XPAaHEHUS JIOKYMEHTOB,
JIMYHBIX JIe]l U paboyuX MaTepHaoB Y ASTOMPOU3BOAUTES.




7.6.2. [Ina obGecrnieueHus: BHEIIHEH 3allIUThl NEPCOHANBHBIX JTaHHBIX coTpyaHukoB CII «Jletckuii can
Ne2y» Heobxoanmo co0aroaaTh psa Mep:

* MOPAIIOK IpUeMa, ydeTa U KOHTPOJIS JeSTEIbHOCTH MOCETUTENEH;

*  TOPSJOK OXpaHbl TEPpUTOPHH, 31aHnil U momemennii CII «/lerckuii cam No2y;

* TpebOoBaHUS K 3aUIUTe HHDOPMAIIMU TTPU UHTEPBHIOMPOBAHNUHU U COOECEIOBAHUSIX.
7.7. Bce nuia, cBsi3aHHBIE € MOTy4YeHHEM, 00paOOTKOM U 3alUTON MEePCOHATIBHBIX JAHHBIX, 00sI3aHbI
MOJIMKCATh 0053aTeIbCTBO O HEpA3TIIAIIEHUH MMEPCOHANBHBIX JaHHbIX paboTHHKOB CII «JleTckwmii can
No2y.
7.8. Kpome Mep 3aluThl MIEPCOHATBHBIX TAHHBIX, YCTAHOBICHHBIX 3aKOHOAATENhCTBOM Poccuiickoii
Oenepanun, 3aBenytommii CIT «JleTckmit cam Noe2y», a TakKe COTPYIHHKH MOTYT BBIPaOaTHIBAThH
COBMECTHBIE MEPHhI 3aIUTHI IEPCOHATBHBIX TAHHBIX PA0OTHUKOB.

8. IIpaBa u o6si3anHocTH padoTHUKOB CII «Jlerckuii cag Ne2» mo 3amuTe MX MEPCOHATBHBIX
JAHHBIX

8.1. 3akperuieHne mnpaB pabOTHUKA, PETVIAMEHTUPYIOLIUX 3alllUTy €ro MepPCOHATbHBIX JTaHHBIX,
o0ecreynBaeT COXpaHHOCTh MOJHON U TOYHON MH(POPMAIIUU O HEM.

8.2. PaGoTHHKY TOJKHBI OBITH 03HAKOMIICHBI O] paciiucky ¢ fokymentamu CII «Jlerckuii cag No2y,
YCTaHABIIMBAIOIIMMHE MOPSIOK 00pabOTKH MePCOHATBHBIX JAHHBIX paOOTHUKOB, a TAK)Ke 00 UX MpaBax
U 00513aHHOCTSIX B 3TOM 001acTH.

8.3. PaGotrnuk CII «Jlerckmit camg No2y» 00s3yeTcsi NpeaoCcTaBisITh IMEPCOHAIBHBIC JaHHbBIC,
COOTBETCTBYIOLIUE ICCTBUTEIBHOCTH.

8.4. PaGoTHHK MMeeT MpaBo:

* Ha MOJHYI0 HH(OPMAIIMIO O CBOMX NMEPCOHANBHBIX JaHHBIX U 00pabOTKe ITHX JTaHHBIX;

* cBOOOAHOTO OECIIaTHOrO OCTYNa K CBOMM IEPCOHAJIBHBIM JTaHHBIM, BKJIIOYas MPaBO Ha
NOJIyYyeHHEe KOMUK J0OOH 3ammcu, colepikalledl NepcoHalbHble JaHHble pabOTHHKA, 3a
WCKJIIOUCHHUEM CIIy4YaeB, MPEAYCMOTPEHHBIX 3aKOHOIAaTeNbCTBOM Pocculickoit deaepanuu;

* Ha OIpeAeNICHUE CBOUX MPEICTaBUTENICH ISl 3alIUThl CBOUX MEPCOHATBHBIX JaHHBIX;

* JIOCTyna K OTHOCAIIMMCS K HEMY MEAHWIIMHCKUM JaHHBIM C TOMOIIBIO METUITMHCKOTO
CIEIMAIINCTA TI0 CBOEMY BBIOODY;

* TpeOoBaTh MCKIIOYUTH WJIM UCIIPABUTh HEBEPHBIC WJIM HETOJHBIE MEPCOHANTBHBIC aHHBIE, a
TaKXe JaHHble, 00padoTaHHBIE C HApYyIIEHHEM TPeOOBaHUii,

* 1pwu oTkaze 3aBeaytomero CII «/lerckuii cag No2y» MCKIIFOUUTH WK UCTIPABUTH NMEPCOHAIBHBIC
JaHHbIe pa0OTHUKAa MMEET MpPaBO 3asiBUTh B MUCHBMEHHOW (opMe 3aBeAyIOlEMy O CBOEM
HECOTJIACUU C COOTBETCTBYIOIIUM OOOCHOBAHUEM TAKOTO HECOTJIACHS;

* TMepcoHalbHBbIE JaHHBIE OIeHOYHOro xapakTtepa pabotHuk CII «Jlerckmii cam Ne2» umeer
MIPaBO JOTMOJHUTH 3asBJICHUEM, BHIPAKAIOLIUM €T0 COOCTBEHHYIO TOUKY 3PEHHS;

* TpeboBath u3BenieHus 3aBeayomuM CII «/leTtckuii cag Ne2y Bcex JHIl, KOTOPBIM paHee ObLITU
COOOIlIEHbI HEBEpHBIE WM HEMOJHbIE NEepCOHANbHbIE JaHHble paboOTHHKA, 000 Bcex
MPOU3BEJICHHBIX B HUX UCKIIFOUECHUSIX, UCIIPABICHUSAX WU JOTIOJTHEHUSX;

* o0xaynoBaTh B Cyje JII0Oble HEIpaBOMEpHBIC NeUCTBUI mwin Oe3aeiicTBus 3aBenytomiero CII
«[erckuii cax Ne2y nmpu 00paboTKe M 3alUTE €ro MePCOHATBHBIX TaHHbIX.

8.5. B mensax obecrieueHusl JOCTOBEPHOCTH NMEPCOHAIBHBIX JTaHHBIX pabotHukH CIT «JleTckuii can
No2y 06s13aHbI:

* mnpu ohOpPMIICHHH Ha pabOTy MPEACTABIATH JOCTOBEPHBIC CBEACHHS B MOpPsAKE U 00BEME,
IPEAYyCMOTPEHHOM  HacTosAmuM  [lonmokennemM UM 3aKOHOJATENBCTBOM  Poccuickon
denepannu;

* B cllyuyae M3MEHEHHUsS CBOMX MEPCOHATBHBIX JAHHBIX, COO0MmAaTh 00 3ToM 3aBenyromiemy CII
«Jlerckuii cag Ne2» B Teuenne 10 mHer.

8.6. PadotHuku craBsT 3aBemyromero CII «Jlerckuit cam Ne2» B u3BeCTHOCTh 00 H3MEHEHHUH
dbamMuiIMM, UMEHHU, OTYECTBA, JaThl POXKACHUSA, YTO IMOJydYaeT OTPaKEHHWE B TPYJOBOW KHIKKE Ha
OCHOBaHUHU TMIPEJCTAaBICHHBIX JOKYMEHTOB. [Ipu HeoOXoauMoCTH U3MEHSIOTCS JaHHBIE 00
oOpa3oBanuu, npodeccuu, crnenuaibHOCTH, IPUCBOSHUH HOBOTO pa3psaa U Ip.

8.7. B menax 3ammMThl YaCTHOW XW3HU, JIMYHOW M CEMEWHON TaiiHbI PAaOOTHUKHU HE JIOJDKHBI
OTKa3bIBaThCsl OT CBOEro MpaBa Ha OOpaOOTKY MEpPCOHATbHBIX MAHHBIX TOJNBKO C HMX COTJacHs,




IMOCKOJIBKY 3TO MOIXKET IIOBJICYb MPUYUHCHUEC MOPAJIBHOT'O, MATCPUAJIBHOTO BpEaa.

9. OTBeTCTBEHHOCTHh 3a Ppa3riaiieHue KOH(PUIAeHIUAIbHON wuWHQOPMANUK, CBS3aHHOH ¢
NEePCOHAIbHBIMY IAHHBIMH

9.1. Ilepconanvhas omeemcmeeHHOCMb - OJHO W3 TJIABHBIX TPEeOOBaHHM K OpraHU3aliu
(YHKIIMOHMPOBAHUSI CUCTEMBI 3aIIUTHl MEPCOHAIBHOM HH(OpPMaUK U 00s3aTeNbHOE YCIOBUE
obecnieueHust 3PHEKTUBHOCTH 3TON CUCTEMBI.

9.2. 3amuTa npaB pabOTHHKA, YCTAHOBJIEHHBIX 3aKOHOAATEILCTBOM P®d n Hactosmum [lonoxenuem,
OCYIIECTBIIIETCS CYJOM B ILEJAX IPECEUYECHUsS HENPABOMEPHOIO HCIIOJIb30BAHUS MEPCOHAIBHBIX
JTAHHBIX Pa0OTHHKA, BOCCTAHOBJICHHS HAPYIICHHBIX MPAaB U BO3MEIIEHUS MPUUYMHEHHOTO yIiepOa, B
TOM YHUCJIE MOPAJILHOTO Bpeaa.

9.3. Kaxaprit corpynuuk CII «lerckuit canx Ne2y, mosyuatommid s paboThl KOH(DUACHINATBHBINA
JIOKYMEHT, HECET €AUHOJIUYHYIO OTBETCTBEHHOCTD 32 COXPAHHOCTh HOCUTEIS M KOH(DUIEHIINAIbHOCTb
nHbopmaIuu.

9.4. Jluma, BMHOBHBIE B HApYIICHWH HOPM, PETYIHPYIONIMX IOJydyeHHe, oOpabOoTKy W 3amuTy
NEPCOHANBHBIX  JAHHBIX  PabOTHHMKA,  HECYT  JAMCHUIUIMHAPHYIO,  aIMHUHHCTPATHUBHYIO,
IPaXIaHCKO-TIPAaBOBYIO HJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBMM C (eaepalbHbIMU
3akoHamu Poccuiickoit denepanum.

9.5. 3a HeucnoNHEHNE WK HEHAJUIeXkKalllee UCIIOIHEHHE paOOTHUKOM I10 €r0 BUHE BO3JIOKEHHBIX Ha
HEro OO0s3aHHOCTEH 10 COOJIIOJCHHUIO YCTAaHOBJIEHHOTO TMOpsiaKa paboThl CO  CBEICHUSAMHU
kKoH(puaeHnuanmpHOro xapakrepa 3aBeayrommii CIT «Jletckmit cam No2» BmpaBe NPUMEHATH
peyCMOTpeHHbIE TPy 10BBIM KOAEKCOM JUCIUILIMHAPHBIE B3BICKAHUS.

9.6. JlomKHOCTHBIE JHIA, B OOSI3aHHOCTh KOTOPHIX BXOJIWT BEJICHHE IIEPCOHAIBHBIX JaHHBIX
COTPYAHHKA, 00s3aHbI OOECHEUYUTh KAKIOMY BO3MOXKHOCTH O3HAKOMJIGHHS C JIOKYMEHTAMHU H
MaTepuajgaMH, HENOCPEJCTBEHHO 3aTparuBalollMMHU €ro IpaBa U CBOOOABI, €CIM HHOE He
NpeIyCMOTPEHO 3aKOHOM. HempaBoMepHBIil 0TKa3 B MPeI0CTaBICHUN COOPAHHBIX B YCTAHOBJICHHOM
HOpSAJKE JOKYMEHTOB, JHOO0 HECBOEBPEMEHHOE INPEJOCTABICHHE TaKUX JIOKYMEHTOB WM HHOU
UHPOpPMALIMK B CIIydasX, MPEIyCMOTPEHHBIX 3aKOHOM, JMOO TPEIOCTAaBICHUE HEMOTHOW WM
3aBEIOMO JIOKHOW MH(QOPMAIMK - BJICYET HAJIOXKEHHE Ha JOJDKHOCTHBIX JIMI[ aJMUHUCTPATUBHOTO
mrpada B pazmepe, onpenensieMom Kogekcom 00 aJMHHUCTPATUBHBIX TPABOHAPYIICHHUSIX.

9.7. B coorBeTcTBUU ¢ ['paIaHCKUM KOJEKCOM JIHMIIA, HE3aKOHHBIMH METOIAMHU IIOJTyYHBIIHE
nH(GOPMAIIMIO, COCTABISIIONIYIO CIIy)KeOHYIO TalHy, 00si3aHbl BO3MECTUThH MPUYUHEHHBIC YOBITKH,
MIPUYEM TaKas e 00s3aHHOCTh BO3JIaraeTcs 1 Ha paOOTHUKOB.

9.8. YrosjoBHast OTBETCTBEHHOCTh 32 HapyIIEHHE HEMTPUKOCHOBEHHOCTH YaCTHOM JKU3HHU (B TOM YHCIIE
HE3aKOHHOE COOMpaHue WM PaclpOCTPaHEHUE CBEIEHUI O YaCTHOW KM3HU JIUIA, COCTABISIOIIETO
€ro JIMYHYIO MJIM CeMeWHYI0 TaliHy, 0e3 ero coriacus), HEPaBOMEPHBIA JIOCTYN K OXpaHseMOn
3aKOHOM KOMIIBIOTEPHOU HH(OpMAIMK, HEPABOMEPHBIM OTKa3 B MPEIOCTaBICHUU COOpPAaHHBIX B
YCTAaHOBJIEHHOM IOPSAKE TOKYMEHTOB M CBEIEHUH (€CIM ATH JESHUS NPUYMHUIM BpEJ IpaBaM U
3aKOHHBIM HWHTEpEecaM TpaXklIaH), COBEPIICHHBIE JIMIIOM C HCIOIB30BAHHEM CBOETO CITy>KEOHOTO
MOJIOKEHUSI HaKa3bIBaeTcs mTpadom, 100 JIHUIICHUEM IpaBa 3aHUMATh ONpPEEICHHBIC JOJDKHOCTH
WINM 3aHUMATbCS ONPEJENIEHHON NesATeNbHOCThIO, MO0 apecToM B cooTBeTcTBHM ¢ YK Poccuiickoit
denepauuu.

9.9. HenpaBoMepHOCTH JIEATETHHOCTH OPTaHOB TOCYAAPCTBEHHOM BIIACTH M OpPTaHU3AIHiA 10 cOOpy U
UCTIOJIb30BAHUIO TIEPCOHANBHBIX TaHHBIX MOXKET OBITh YCTAHOBJICHA B CYZIeOHOM MOPSIIKE.

10. 3aka0unTEeIbHBIE MOJI0KEHHUS

10.1. Hacrosmee Ilosnoxenue siBnsercs JgokaabHbIM HOpMaTUBHBIM akToM CII «JleTckuit cam Ne2y,
npuHuMaeTcs Ha OOmiemM codpanun pabOTHUKOB, corjacoBbIBaeTcs ¢ [Ipodcoro3HBIM KOMUTETOM U
yTBepkaaeTcs (Inbo BBOAMUTCS B neiicTBUe) nmpuka3zoM 3aBeaytomero CIT «Jlerckuii camg No2y.

10.2. Bce u3MeHeHuss W JOMOJTHEHHs, BHOCUMBbIe B HacTosmiee [lonoxenue, opopMistoTcs B
MMMCbMEHHOU (pOpMeE B COOTBETCTBUH JACHCTBYIOIIUM 3aKOHOIATEILCTBOM Poccuiickoit deaepannm.
10.3. IlonoxeHue MpuHUMAETCsl Ha HEONpeIeICHHbIN cpok. M3meHeHus u nononnenus k [lonoxenuto
MPUHUMAIOTCS B TIOpske, mpeaycMorpeHHoMm 1.10.1. nacrosmiero [Tomoxenus.
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10.4. TTocne npunstus [lonoxxeHus (Miu U3MEHEHUN U JONMOTHEHUH OTIEIBHBIX TyHKTOB U Pa3/eioB)
B HOBOM PENaKITUU NPEIbIAYIAs PEIAKINsI aBTOMAaTUUECKH YTPAUYMBACT CUITY.
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